How to fill out Form W-4 for nail technicians

Example tech: Bich Ngoc Tran, married, husband does not work, two kids ages 6 and 10. Nail tech is her career and the family's main income, with about $18,000 of card and cash tips a year. Green = what she

writes. Numbers match the notes on the right.

I Goal: the right amount of tax out of each check. Not too little, not too much. A big refund at tax time means the IRS held your money all year with no interest.

Form W-4 Employee's Withholding Certificate

2026

Spouse Works

Step 1: (a) First name and middle initial Last name (b) Social security number o
Enter Personal Bich Ngoc Tran
Information 123-45-6789
Address City or town, state, and ZIP code
789 Elm St Apt 2 Nashville, TN 37211
(c) O Single or Married filing separately Married filing jointly or Qualifying surviving spouse e O Head of
household
Step 2: Complete this step if you (1) hold more than one job at a time, or (2) are married filing jointly and your spouse also works.
Multiple Jobs or (c) If there are only two jobs total, check this box [

Step 3:
Claim Dependent
and Other Credits

(a) Multiply the number of qualifying children under age 17 by $2,200
(b) Multiply the number of other dependents by $500

Add the amounts above and enter the total here 3

e

$ 4,400

Step 4 (optional):
Other Adjustments

(a) Other income (not from jobs)
(b) Deductions. Use the Deductions Worksheet (includes qualified tips)

(c) Extra withholding per pay period

O Exempt: check this box only if you meet both conditions to claim exemption from withholding o

L]

[sum]e
—

Step 5: Employee's signature o Date
Sign Here .

¢ Bich Ngoc Tran 10/12/2026
Employers Only Employer's name and address o First date of employment EIN

@ Name and SSN
Your name exactly as on your Social Security card. The W-2 gets rejected if
the name and SSN do not match.

e Filing status, pick your real one
Married and file together: Married filing jointly. Not married: Single. Head of
household only if you are not married and pay more than half the home
costs for a child living with you. Do not choose Single just to get a refund
when you file next year.

e Step 2, only if two incomes in the house
Ngoc has one job and her husband does not work, so she leaves it blank. If
your spouse works or you have another source of income, check box (c) on
both W-4s.

o Step 3, credit for dependents
2 kids under 17 x $2,200 = $4,400. Other dependents, like a parent who
lives with you and you support, x $500.

© step 4(b), tips
Write the tips you expect this year, card and cash, up to $25,000. Ngoc
expects about $18,000. Through 2028, $25,000 of tips a year have no
federal income tax. Writing it here means less tax comes out of each check,
instead of waiting until you file at year end.

@ step 4(c), leave blank
Only use it if you owed tax last year, or have other income with no tax taken
out.

@ Exempt
Do not check this box. Checking it means no federal tax taken out all year,
and at year end you pay the tax plus penalty and interest.

© sign and date
No signature means the salon must withhold as Single with no adjustments,
the highest tax. If anything changes during the year, hand in a new W-4. It
applies starting the next pay period.

© Employer section
The salon fills this in. Leave it blank.

Prepared by Man Nguyen, CPA | https://man.cpa | man@man.cpa | Sample with made up information. Fill in the official 2026 Form W-4: irs.gov/pub/irs-pdf/fw4.pdf



Huwéng dan dién Form W-4 cho nail technician

Vi du: Tran Thi Bich Ngoc, da két hén, chéng khong di lam, hai con 6 va 10 tudi, nail tech 1a nghé nghiép va ngudn thu nhap chinh clia gia dinh, khoang $18,000 tip béng thé va tién mat méi nam. Mau xanh 14 =

phan c6 ay viét. SO tht tw khép véi ghi chd bén phai.

I Muc tiéu: mdi check khau trir thué vira du, khéng it qua ciing khéng nhiéu qua. Cudi ndm dwoc refund nhiéu nghia la IRS giib tién chia ban ca nim ma khéng c6 1&i.

Form W-4 Employee's Withholding Certificate

2026

Spouse Works

Step 1: (a) First name and middle initial Last name (b) Social security number o
Enter Personal Bich Ngoc Tran
Information 123-45-6789
Address City or town, state, and ZIP code
789 Elm St Apt 2 Nashville, TN 37211
(c) O Single or Married filing separately Married filing jointly or Qualifying surviving spouse e O Head of
household
Step 2: Complete this step if you (1) hold more than one job at a time, or (2) are married filing jointly and your spouse also works.
Multiple Jobs or (c) If there are only two jobs total, check this box [

Step 3:
Claim Dependent
and Other Credits

(a) Multiply the number of qualifying children under age 17 by $2,200
(b) Multiply the number of other dependents by $500

Add the amounts above and enter the total here 3

e

$ 4,400

Step 4 (optional):
Other Adjustments

(a) Other income (not from jobs)
(b) Deductions. Use the Deductions Worksheet (includes qualified tips)

(c) Extra withholding per pay period

O Exempt: check this box only if you meet both conditions to claim exemption from withholding o

L]

[sum]e
—

Step 5: Employee's signature o Date
Sign Here .

¢ Bich Ngoc Tran 10/12/2026
Employers Only Employer's name and address o First date of employment EIN

o Tén va SSN
Tén ding y nhw trén thé Social Security. W-2 sé bi tlr ch6i néu tén va SSN
khoéng khép.

e Filing status, chon duing tinh trang ctia ban
Da két hon va khai thué chung: Married filing jointly. Chwa két hon: Single.
Head of household chi khi chwa két hén va trd hon nira chi phi nha cho con
song cung. Khong nén chon Single néu chi vi muén dwoc refund vao lic
khai thué nam sau.

e Bwéc 2, chi khi nha c6 hai ngudn income
Ngoc c6é mdt cong viéc va chong khong di lam, nén dé trong. Néu vo/chbng
di lam hodc ban cé ngudn thu nhap khac, danh dau 6 (c) trén ca hai W-4.

@ Buwabc 3, credit cho dependent
2 con dw6i 17 tudi x $2,200 = $4,400. Dependent khéac, vi du cha me &
cling ban nudi, x $500.

© Buwaoc 4(b), tién tip
Ghi s6 tip dw tinh trong nam, ca thé va tién mat, t6i da $25,000. Ngoc dw
tinh khoang $18,000. T6i hét 2028, $25,000 tip méi nAm khong bi thué thu
nhap lién bang. Ghi & dong nay dé méi check trir thué it hon, khéng can
cho dén Itc khai thué cudi nam.

© Buwaoc 4(c), dé trong
Chi dung khi nam ngodi ban phai déong thém thué, hoac c6 ngudén income
khac chwa bi khau trir thué.

@ Exempt
Khong danh dau vao 6 nay. Néu danh dau la khéng khau trir thué lién bang
ca nam, cubi nam sé dong thué cong tién phat va tién loi.

© Ky tén va ghi ngay
Khong ky thi tiém phai khau trir theo Single, khéng diéu chinh gi, thué mirc
cao nhat. Trong nam néu cé thay doi thi nop W-4 méi, sé ap dung ngay ky
lwvong ke tiép.

© Phian cuatiém
Tiém dién phan nay. Ban dé trong.

Soan b&i Man Nguyen, CPA | https://man.cpa | man@man.cpa | Mau vi du véi thong tin gia dinh. Hay dién vao mau W-4 2026 chinh thic
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